
1) Subscribe to BizCardMate

After Subscribe, you'll see the message below.•

• Please check the email you've supplied to verify your 
subscription.

After Verified, you'll see the verified message.•

BizCardMate Create Card How-To
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After Verified, you'll see the verified message.•

You'll then receive your welcome email after Verifying.•

Next, you can login and create your card.•

2) Click on the "Create New Card" from home or 
"Manage Cards" link.

Click Manage Cards(s)•
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3) After Pressing Create Your Card
Fill in the Information in the Form.  You'll See 
Form Tips in the Blank Form.

Below Filled out.•

(Note - URL slug is your web pages url name: jimmys-carpentry-shop)

   BizCardMate Page 3    



(Optional) Add a link to an external website. •

After Create Card is clicked, you're given a Card # and other fields are 
available.

•

• Next fill in your business card details. 

1) Blank Form tips
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2) Form Filled In example.

After saved, a message will show.•

4) (Optional) add an image(s) suchas logo and 
Gallery.

This is A two-step process. •

1) first upload or link an image

2) once uploaded, add title and press Save.
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After uploaded your image•

After uploaded, (optional) add a  descriptive title  - check "this image 
is the logo"  box, if this is a logo image.

•

(note: logo images are expected to be small) 
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5) You'll be taken back to your dashboard to fill 
out services and testimonies.
Add Service

Once "Add service" is clicked, you'll see a confirmation.•
Continue to add as many services as you'd like.

6) Add Testimony

Once "Add testimony" is clicked, you'll see a confirmation.•
Continue to add as many testimonies as you'd like.

7) Choose Your Style.
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7) Choose Your Style.

You can pick your style by clicking the "Use this style" button.•

8) To Manage/Edit your Image Gallery,Services 
and Testimonies, click the "Edit" button under 
which one to edit.
   BizCardMate Page 8    



• You'll see the Manage page to make any updates or deletes.

9) (optional) Next you can have AI assist you with 
your card's webpage.
1) First select your type from the dropdown and save it.
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In this case "General Contractor" was selected.

2) Next Press "Request AI Assist" which will use your location 
and business type and speak to OpenAI's API with a payload to get 
some general information for your business.
(Note: you'll get three selections per day).

This gives general information relative to your company's type.•

(note: the AI response is not saved - make note of the response)
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10) Next Time You log back in, you'll now see a 
button "Manage Cards".  Please click.
Your dashboard consist of buttons 
1) "Manage" - takes you back to your manage dashboard.
2) "Style" - take to style selection.
3) "Preview" - preview page.
4) "Publish - $14.99" - takes you to PayPal processing.
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11) Press the Preview button to see your current 
card.
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12) If you're comfortable, with your card, you can 
purchase it for $14.99.
Purchase Your Card For $14.99.

Pay with your PayPal Account or Debit Card.•

Once Paid, your Card Will Be Live!!!•
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Also You'll see your "Public Page" live page and Business Card "PDF 
Generate"  buttons.

•

Live Webpage open to the public served By BizCardMate.•

And Your Business Cards PDF with QR code to your live page.•

Printable for Avery Business Card prints avery-28878.

Also useful to print for MS Word Blank Templates.
Business Card will have the same color style as your webpage.

(note qr code below - will be localhost)
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https://www.avery.com/products/cards/28878
https://www.avery.com/templates/28878
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